STUDY SKILLS EXERCISE
The study skills exercises are not designed like a practical in which you learn an approved technique.  Instead we hope to get you to do the following with the help of your advisor

EVALUATE the way that you presently set about studying


COMPARE it with the way that your fellow students study


PLAN some modifications to the way that you work


IMPLEMENT those modifications for a trial period


ASSESS which changes were beneficial, and which were not


REJECT those modifications that did not work


KEEP those that did, and perhaps try out some others

You must organise two meetings with your adviser (before the end of this semester)

Tutorial 1
You will EVALUATE, COMPARE & PLAN changes to your study methods
You will also learn how to use the SQ3R technique
On your own

In the next week, you should try and IMPLEMENT your plans- 

You will also try out the SQ3R method as part of your study.

Tutorial 2

In discussion with your adviser and with the other students in your adviser's group ASSESS what to REJECT and what to KEEP.


You must take your adviser a printout of this document to fill in during the first tutorial (ie you write or draw responses in the appropriate places). 


After the second tutorial hand your tutor the last page of this document and any of the documents required.  In return obtain a signature on your yellow card in the last blank space for semester A.  Before the last day of this semester (13th Dec) your tutor should return the mark sheet to Christine Foreman’s pigeon hole.   NB NOT MY PIGEON HOLE!. IF your adviser 
· puts it in my pigeon hole (rather than Christine’s) or 

· hands it in late, 
YOU lose a grade.  So make sure you give clear instructions to your adviser; and a reminder in the last week of the semeseter.

Preparation for tutorial 1

You will need to bring   

(a) A set of your notes taken before the study skills lecture

(b) Your predicted timetable

(c) Your practical manual, which you will use in a first try at SQ3R

(d) This document to make notes on


EVALUATION & COMPARISON

With your tutorial group, discuss the following questions and fill in your responses.

 What makes a good student?  Write a list of attributes to record your group’s conclusions in the space below.  Include some reference to health, fitness, recreation and friendships.

 How do you individually measure up to your image of the good student?  Is it a realistic image?  Discuss with your group what the single most effective change that you could make to yourself would be.  Write below the group's verdict for you.

What is learning, and why are you doing it at University?  Record your groups main ideas.  Include extra-curricular activities, and your future plans.

Recall an instance when you personally have learned something quickly and effectively, and another when you have failed to learn when you had hoped to (not necessarily academic knowledge, sport or learning to drive could be examples).   

What aspects might explain the difference between the successful and the unsuccessful experience? The location?  The length of time?  Taking breaks?   Who you were with? what was going on in the rest of your life? Others.  Record your conclusions.  What steps could you take to ensure future learning experiences are good?  Produce a summary for your group.

How does the School of Biological Sciences assess your progress?  How can you perform well in each type of assessment?  List the types of assessment and how to perform well in each.


NOTE TAKING

Show other members of your group the notes you made in recent weeks.  What do they think of them?  Discuss the ways in which your note-taking could be improved.  What do you do with your notes?  When will you look at them again?  Will you add to them?  Will you rewrite them?  Record brief answers:

When do you take notes, at lectures? at tutorials? when talking to other students? when reading text books?  

When are the SBS seminars?  Should you be attending some of them.  Should you take notes?

 PLAN at least one change in your note taking that you will try out for the whole of the next week as a result of your discussions.  Write down what you intend to do here:

so you will be able to assess whether you stuck to your intentions when you come to ASSESS your experiences with your adviser.  You should take some notes from before today and some from the next week so that your adviser can compare the difference with you, and discuss any benefits.


ACTIVE LEARNING

Try out the SQ3R method in the tutorial using your practical manual (the blue book) to make notes on the next practical that you will be doing.  The outline of the general method is set out below.

S = Survey

Survey the piece of writing to establish its purpose (what is it trying to get across to the reader?) and to get the main ideas. Look at:

* Titles     * Pictures    * Introduction and conclusion    * Bold or italicized print    * Questions    

* First and last sentences in paragraphs  * Footnotes

Q = Question

As you are surveying the piece, a good way to decide what you will be reading for when you do read is to question as you survey. Writing down questions keeps you alert and focused on your work.

    * Divide a sheet of paper in half lengthwise.

    * On the left half, write questions as you are surveying the piece. For example:

· The title may be "Skydiving in Five Easy Lessons". The question that you might write down is "What are the five lessons that a person must go through to learn how to skydive?"

· An introductory sentence states that "a parachute is essential in learning to skydive." The question you would write down might be "Why is having a parachute really important when you're learning how to skydive?"

· A heading for a section could state "How to Fall"; the question might be "Why is it important to know how to fall?" or "What are the specific ways that a person must fall when learning how to skydive?"

· In addition to forming your own questions, look at any questions that may be posed by the author in sidebars or at the end of a section.

· It is important that you write these questions in your own words, not simply the words of the author. This will help you process the information more deeply (i.e., you will be able to recall it with more ease).

R1 = Read

As you read, read to answer your questions, both in your mind and in writing on the right side of your "Question and Answer" paper. Since you have already selected the material (through your questions) that you know is important, you should be able to read selectively and separate out the "fluff" that is not as important.

Answer the question in your own words, not in the words of the author. This will enable you to understand and comprehend more fully because you will, in essence, be forcing yourself to "translate" the "gobbledygook" that you frequently encounter in writing, especially in textbooks.

R2 = Recite

Take this in turns.  Don’t be embarrassed! After you have read and answered all of your questions, it is helpful to recite the questions and your answers. To do this, you should:

* Recite each question out loud (one at a time).

* Answer each question verbally according to the answer you have written down on the right side of the page.

R3 = Review

This bit cannot be done in the tutorial.  The suggestion is based  on research into how we lay down memory.

* Using your notes, mentally go over the material within 24 hours of covering it.

* Review again after one week.

* Review approximately once a month until your exam.

These instructions are based on the web page produced by 

 Academic Resource Center

Sweet Briar College

Sweet Briar, VA 24595 http://www.arc.sbc.edu/sq3r.html

(434) 381-6278

Updated on November 12, 2001 2:02pm

Before the next tutorial try out the technique again as part of your normal studying.  Bring the notes to the next tutorial.

Preparation for Tutorial 2

You will need

a) A set of your notes in which you implement changes in light of the study skills exercise.

b) Your timetable of the time you actually spend on different activities.

c) The SQ3R notes that you made between the two tutorials

d) Your yellow card for your tutor to sign

e) The last page of this document

 Review your lecture notes, timetable and SQ3R notes with your tutor.

 Does the School's assessment system penalise or encourage students who collaborate?

  Discuss your opinion with your adviser.  Would you benefit from forming a study group with your fellow students?

Remember to get your tutor to sign the last blank space in for semester A on your yellow card to show that you have handed in the last page of this document.  Remember to say that it must be handed in to Christine Foreman’s pigeon hole.
TIME ALLOCATION

The purpose of this final exercise is to evaluate how much time you need to allocate to each activity, and when you will do it, include recreation, travel, lectures and practicals and other working!  Write down your PLAN (use coloured pens for different activities to record it in the box below).  In the week before tutorial 2, KEEP A RECORD in the next box of how well you stick to it for discussion with your adviser.  Be honest, you will not get marks for doing lots of work, only for honest self appraisal!

PREDICTED timetable for the coming week:


Thursday
Friday
Saturday
Sunday
Monday
Tuesday
Wednesday

8am








9am








10am








11am








12








1pm








2pm








3pm








4pm








5pm








6pm








7pm








8pm








9pm








10pm








11pm








ACTUAL Time spend 

 Discuss the time you are spending on different activities with your adviser in tutorial 2.


Thursday
Friday
Saturday
Sunday
Monday
Tuesday
Wednesday

8am








9am








10am








11am








12








1pm








2pm








3pm








4pm








5pm








6pm








7pm








8pm








9pm








10pm








11pm








IMPORTANT NOTE TO ADVISORS
It is possible to refer students with study skills problems to the ELSS unit for more intensive help than is possible in an advisorial.  Further details are available from the booklet in your adviser pack.

Advisers please fill this page and post it in Christine Foreman’s pigeon hole ASAP.

Please also make sure you sign the student’s yellow card.

[image: image1.wmf]
.

Award one mark for each of the following documents if your advisee brought a satisfactory copy to the tutorials:  (1) A set of their notes taken before the study skills lecture (2) A set of their notes in which they implement changes in light of the study skills exercise.  (3) Both predicted and actual timetables (4) Their practical manual (5) Their SQ3R notes (pages folded in half with questions on one side and answers on the other as set out above)












(Max. 5)

Please grade this student in each of the following sections out of three
(Criteria are give for scores of 0,1 and 3.  A score of 2 may be used; it has the obvious interpretation). 
Evaluation of methods of study and comparison with other students 




0= no real attempt, 1=has gone through the motions, 

3= has thoroughly evaluated how they study in discussion with other students            

Attempting innovations in lecture note taking




0=no real attempt, 1=minimal change, 3=a comparison of notes before and after indicates 

that the student has tried out at least one major innovation

SQ3R

· Survey & Question

 0= no real attempt, 

 1= Has a record of questions but are of the type that did not require a survey or that would not promote efficient use of the text,

 3= The survey generated questions of a type that could direct the subsequent reading

· Answers 

0= little more than single facts, 

1= apparently in the words of the original text or with minor alterations,

3= Essential information and concepts obtained efficiently

Time allocation

0= insufficient detail to be of any value, 

1= incomplete or unconvincing record, 

3= detailed predictions and thorough record 

[nb this is an assessment of the quality of the record, not of how the time was spent!] 











TOTAL (out of 20)




Student’s


Name:





Adviser’s 			Adviser’s 


Signature:			Name:
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